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Application for Employment

Please complete all sections of the application form and return to 

recruitment@trevi.org.uk
Women only need apply under schedule 9 (Part 1) of the Equality Act 2010.
Position applied for
	Job Title and Reference
	

	Closing Date
	

	Where did you see this position advertised
	


Personal Details
	Surname
	

	Forename
	

	Title (Ms/Mrs/Miss etc)
	

	Address
	

	Postcode
	

	Contact Number
	

	Email Address
	


	Do you have any restrictions on your right to work in the UK?
If yes, please give details.


	Yes/No


	Can you supply the relevant documents to evidence your right to work in the UK?

Full guidance can be found at https://www.gov.uk/prove-right-to-work
· A British Passport or
· An official letter from a government agency or previous employer showing your name and National Insurance number plus

· A birth or adoption certificate
	Yes/No

	Do you know or are you related to any current or former Trevi employees, trustees, students, volunteers, contractors, or service users?

If yes, please give details of your contact.


	Yes/No

	How did you find out about Trevi?
Family, friend, fundraising event, other?

Please give details.
	


Employment History 
Please give details of your employment since leaving education.  Please give as much information as you can about your previous work/voluntary work history. If you have taken study/career breaks, please include details. 

	Name, address & postcode of most recent employer



	Your job title
	

	Start Date
	

	End Date
	

	Brief description of duties

	

	Salary on leaving
	

	Reason for leaving
	


	Name, address & postcode of previous employer



	Your job title
	

	Start Date
	

	End Date
	

	Brief description of duties

	

	Salary on leaving
	

	Reason for leaving
	


	Name, address & postcode of previous employer


	Your job title
	

	Start Date
	

	End Date
	

	Brief description of duties

	

	Salary on leaving
	

	Reason for leaving
	


	Name, address & postcode of previous employer


	Your job title
	

	Start Date
	

	End Date
	

	Brief description of duties

	

	Salary on leaving
	

	Reason for leaving
	


	Please continue a separate sheet if necessary


	Please give details of any breaks in your work history

	


Professional Qualifications

Please give details of any professional qualifications or membership of professional bodies

	Qualification/Level
	Issuing college/authority
	Date issued

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Educational Qualifications

Please give details of educational qualifications and examinations passed

	School/college
	Subject
	Date issued

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Qualifications currently being studied for

	Qualification/level
	Issuing college/authority
	Finishing date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Membership of Professional Bodies
	Grade of Membership
	Expiry/Renewal Date

	
	
	

	
	
	

	
	
	


Declaration of convictions

Trevi is exempt from the Rehabilitation of Offenders Act 1974. All convictions, whether spent or unspent, must be declared. Successful applicants will be subject to a Disclosure and Barring Service (DBS) check at enhanced level.

	1. Would you be willing to undergo an enhanced Disclosure and Baring check?
	Yes/No

	2. Have you ever been convicted of a criminal offence, received a formal caution, been bound over or received a conditional discharge?
	Yes/No

	3. Are you aware of any Police enquires undertaken following allegations made against you, which may have bearing on your suitability for this role?
	 Yes/No

	4. Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?
	Yes/No

	5. Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	Yes/No


	If the answer is yes to questions 2,3,4 or 5, please give more details.




	Is there any other employment that you would continue with if you were successful in this role? 

Please provide details.




	Are you a previous service user?

Women are welcome to apply for a position at Trevi if it has been over one year since they used Trevi’s services and can demonstrate progression.
For those women in recovery from drugs and alcohol, it is a requirement that two years’ of sobriety can be demonstrated alongside a genuine commitment to a recovered life.
Please give details.



	Please give details of your preferred working arrangements (full time, part time, weekends, nights etc.)




Personal statement

Please refer to the job description, person specification and competencies where you will find the detailed requirements for this post. Please state how you feel you meet these criteria. This information will play a significant part in the shortlisting process.
Please demonstrate how you meet the person specification and how you have met the competencies by providing evidence of this as succinctly as possible.
Do not include a CV.

Please continue on a separate sheet if necessary

	


Attendance 
	How many days sickness absence have you taken in the last 2 years?

(this section is optional)

	Nature of illness
	Number of days absent
	Approximate date

	
	
	

	
	
	

	
	
	


References  
One of the referees must be your current or most recent relevant employer.
References will not be taken up unless your application is successful.
	1.Name
	

	Organisation
	

	Address
	

	Telephone Number
	

	Email address
	

	Referee’s Job Title
	

	Capacity in which referee knows you:
	


	2.Name
	

	Organisation
	

	Address
	

	Telephone Number
	

	Email address
	

	Referee’s Job Title
	

	Capacity in which referee knows you
	


	Is there any other information we should be aware of to support your application for this role?


	Data protection statement
All of the information collected in this form is necessary and relevant to the performance of the job applied for. We will use the information provided by you on this form, and by the referees you have noted, for recruitment purposes only. Trevi will treat all personal information with the utmost confidentiality and in line with current data protection legislation. Should you be successful in your application, the information provided, and further information which will be gathered at the relevant time, will be subsequently used for the administration of your employment and in relation to any legal challenge which may be made regarding our recruitment practices. 




Declaration
	· I confirm that the information I have given on this Application Form is true and correct to the best of my knowledge.
· I confirm that I am not on a ‘barred list’ and I am not disqualified from working with vulnerable adults or children or subject to sanctions imposed by a regulatory body.
· I confirm that I am not living in the same household as another person who is on a ‘barred list’ and/or disqualified from working with vulnerable adults or children.
· I understand that providing false information is an offence which could result in my application being rejected or (if the false information comes to light after my appointment) summary dismissal and may amount to a criminal offence.
· I consent to Trevi processing the information given on this form, as may be necessary during the recruitment and selection process.
· I consent to Trevi making direct contact with my referees to verify the reference if I am successful with my application
· 

	Signed:


	Printed:


	Date:



 SHAPE  \* MERGEFORMAT 
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MOTHER & CHILD




